Making Part Payments

If you need to spread the cost of your fees, you’re now able to part pay through
myACCA. Failure to clear your outstanding balance will result in you receiving
payment reminders (until you have settled your balance) and ultimately be removed
from the register.

Please note that we can only accept part payments for fees that have already been
debited to your ACCA account.

This option is not available for exam entries. At the time of making an entry you're
required to pay all outstanding fees and your exam entry fee.

To make part payments log into you myACCA using your user name and password.

Once you have logged in, click on account administration, click on Fees, Payments
and Print Receipts.
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You'll see all outstanding fees on your account. To make payment, select one of the
fees as shown and then click on the red pay button. If you choose to select all
outstanding transactions please note the amount paid will automatically be allocated
to the oldest debt on your account.
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TRANSACTIONS SUMMARY

Name
Account Number
Account Balance
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2263309 invoice Overdue 11-Mar-2015 76.00 76.00 Exam Fees - Exam Fee Ponot
25874 Invoice Overdue 02-Dec-2014 83.00 83.00 Annual Subscription Fee - Sub Fee Prnt
2242251 invoice Overdue 26-Aug-2014 138.00 138.00 Exam Fees - Exam Fee Pt
2516257 Credit Memo Owverdue 17-May-2014 <65.00> <69.00> Exam Fees - Exam Fee
2850620 Invoice Overdue 22-Mar-2014 65.00 65.00 Exam Fees - Exam Fee Poot
Notes
[1 '/ 2] (>) >

To make a part payment you must click into the payment amount box and overwrite
the amount in the box with the amount you are going to pay, select recalculate and
this will update balance due, then click on Pay.

TRANSACTION PAYMENT DETAILS

Name
Account Number

TRANSACTION DESCRIPTION

AMOUNT DUE REMAINING

340107 Debit Memo Initial Registration - ACCA Quakification 19-Jun-2015 55.00
Account Balance 67.01
Total Payment Amount 55.00
Balance Due 12.01
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You'll then be taken to the screen below, select your preferred payment method.
Follow the instructions on the screens from here to continue with your payment.

@ Arthur x (B8 ACCA Portal

& C () | & Barclays Bank PLC [GB]
i Apps Y Bookmarks Y: Yammer [T Browse (2) [T Browse

Suggested Sites [ ACCA Corporate We

[ ACCA Website [ ACCANET [} Free Hotmail

Imported From [

X ) &) Step 1: Choose your Pay X allel®@ %
https://live.barclaycardsmartpay.com/hpp/pay.shtm|?merchantReference=P10646142&paymentAmount=5500&currencyCode=GBP&skinCode=fge ¥

Q) Please sign on - Barc

M Think Ahead

Please select your payment method

Total payment amount GBP 55.00

Card Payment -
PayPal -
UnionPay -

Previous

D Callus
+44 (0)141 582 2000

[]

Contact us

ool e

SEILE [ ]

@ (m]lr

= [

, W
24710206 |



If you select card payment, you will be presented with the following:
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Remember, in order to make payments quicker in the future you can save your card
details for future payments to ACCA.

To continue with your payment please follow the instructions on the screens.



