
	
  

	
  

Making Part Payments 

If you need to spread the cost of your fees, you’re now able to part pay through 
myACCA. Failure to clear your outstanding balance will result in you receiving 
payment reminders (until you have settled your balance) and ultimately be removed 
from the register. 

Please note that we can only accept part payments for fees that have already been 
debited to your ACCA account.  

This option is not available for exam entries. At the time of making an entry you’re 
required to pay all outstanding fees and your exam entry fee.  

To make part payments log into you myACCA using your user name and password. 

Once you have logged in, click on account administration, click on Fees, Payments 
and Print Receipts. 

 

You’ll see all outstanding fees on your account. To make payment, select one of the 
fees as shown and then click on the red pay button. If you choose to select all 
outstanding transactions please note the amount paid will automatically be allocated 
to the oldest debt on your account. 

https://portal.accaglobal.com


	
  

	
  

 

 

To make a part payment you must click into the payment amount box and overwrite 
the amount in the box with the amount you are going to pay, select recalculate and 
this will update balance due, then click on Pay. 

 

 

 

 

 

 

 

 



	
  

	
  

You’ll then be taken to the screen below, select your preferred payment method. 
Follow the instructions on the screens from here to continue with your payment. 

 

 

 

 

 

 

 

 

 

 

 

 



	
  

	
  

If you select card payment, you will be presented with the following: 

 

Remember, in order to make payments quicker in the future you can save your card 
details for future payments to ACCA.  

To continue with your payment please follow the instructions on the screens. 


